How to set privacy at the level of Matter or Folder

Objectives

® Set Privacy at the level of the Matter

® Set Privacy at the level of Folder

Steps

In LEXZUR, you can set privacy at the level of Matter or folder.

When adding a matter, you can review the privacy settings on the "General Info" section of the create matter page. Click on the "Everyone" link to share
it with specific users. By default, the matter creator and assignee will be set as the default users with whom the matter is shared. You have the option to

add any other users and set it as private.
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You can also set the privacy of a corporate matter or a litigation case from the Privacy section in the General Information of the matter.

0 M00000150 Legal Opinion for Alvah Batz

I &% General Info
Custom Fields
External Advisor
Refated Contributors
Notes

History
E Tasks
‘ Reminders
¥ Emails (29
E Related Advisor Tasks
B sils
£ Attachments

@ Expenses

Name *

Workflow Status
Internal Ref Number
Matter Priority
Client Name (&

Description e

Legal Opinion for Alvah Batz

RN1245632
T High o

Alvah A

Important Development 9

[2021-07-15 12:20:13]:

Re-Open

Practice Area *
Workflow used
Matter Container
Stage (3

Value (USD)

In addition, all matters can be set to private by default by the administrator.
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This can be done from the System Settings Setup & Configuration. Click on the default values tab and set "Matter private by default” to "yes".
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Privacy can be set also at the level of the folder. You just need to click near the folder "share with
App4Legal Documents Google Drive SharePoint OneDrive Dropbox URL's
¥ Download Z Rename 3 Move & Copy Link B Delete
Documents
@ [ Neme Type Status Keywords File Size

Agreement_template
Contract Templates

General

Hearing Template

Added On Added By

2020-05-12 09:3. Garry Malbeck
2021-06-03 05:3. William Singleton
2020-08-09 12=...  Garry Malbeck

2021-05-3107:26...  William Singleton

Select if you want to share the folder with recipients, give them "Editor/Viewer" permissions, and select the access type.
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For more information about LEXZUR, kindly reach out to us at help@lexzur.com.

Thank you!

Modified By
Garry Malbeck
William Singleton
Garry Malbeck

William Singleton

X 1 Selected

C &8
Modified on
2020-05-121
2021-06-03 C
2020-08-09

2021-05-311(


mailto:help@app4legal.com.
mailto:help@app4legal.com.

	How to set privacy at the level of Matter or Folder

