How to Manage Dashboards

Objectives

® Display Dashboards (Documents, Time entries, Management, Litigation, and Personal Dashboards)

Steps

In LEXZUR you can have a 360-degree view of your team’s performance and progress through single-view dashboards.

You can access the dashboards from the main menu.

L:X ZUR Dashboards ~ Agile - Contacts ~ Matters ~ Tasks Co

Welcome M

Gatling Started wi|

My Dashboard:

My Dashboard
Documents Dashboard
Time Entries Dashboard

Management Dashboard

Litigation Dashboard 1 - Managemeant I

Litigation Dashboard 2 - Management

My Dashboard is a great place that keeps you up to date with everything under your control—from Tasks to personalized Reminders. You will be able to
view an overall picture of all your system activities here.

= My Tasks for today

A

A T00000230: Expert Meeting with Lauren from IT

Expert Meeting

A T00000227: Follow up with the client

Follow up

A

AR T00000213: Attach documents related to the matter

Attach Docs on Appdlegal

My Litigation Cases per Workflow Status <=

Practice Area

All ~ 2023

Total

In addition to your upcoming hearings, your recorded expenses, and your logged hours as well.

5 My Meetings for today e

There are no Meetings, Click to Add

Q

EHEE

© 6o To Tasks

Year month Practice Area Year

- All - All - 2023

My Corporate Matters per Workflow Status

(D My Reminders for today =
The Matter M7 is due on 2021-10-30 € 08:00 AM
The Contract CT120 will expire on 2023-08-01 for your 08:00 AM

information and potential action. @)

© G0 To Reminders

My Matter Containers per Status =
Practice Area Year month
All - 2022 - All -
Total

2 o



My Hearings

[[current Month

-

Day Date & Time

R

Friday

Showing 1101 of 1 entries

Hearing Type

Hearing in Presence

Court

No Data

Court Region

No Data

ABC Company

[neg
External/Court
Litigation Case stage Opponent lawyer Filed on Reference - Date: Comments
MP00C0230: Agency Grid X Execution No Data 2023-05-24 No Data No Data

|-

My Expenses My Cash Accounts

1d Gategory Amount Date
00000223 Expert Fee 500.00 USD 2023-06-02
000221 Company Incorporation Fee 200000 USD 20250530

/ Legal Docs

00000217 Office / Internet & Telephone 500.00 USD 2023-05-18
o 6 Office | Office Supplies 1,00000 USD 2023-05-17
00000210 Advance of Expert Fee 150000 USD 2023-05-05
00000206 Advance of Expert Fee 563.00 USD 2023-04-28

Showing 110 6 of 82 entries

My Billable vs non-billable hours

W Bilable Hours M Non Billable Hours

60.00

Documents Dashboards:

Status

open

open

approved

open

approved

open

Account Name Account Number Account Currency Balance
Alice Petty Cash CASH1334565695 usp 21,572.40
Cash account 1234565604 usD -20,644.00
Cash account 1334565694 usD -9,616.00
Cash account CASH1334565694 usp -34,556.80
Cash LBP 1334565603 LEp 000
Cash supplies 1334565690 usp -7,45000

N Showing 1106 of 8 entries
Next

&

My billable vs non-billable hours logged Today

Next

-

@Bilzble Hours @ Non Billable Hours

o

Document Dashboards give you an overview of your contracts, for example, what has been received or expired this month, a list of contracts per party,
contracts per value, etc.

[Documents Dashboard |

Under Negotiation 3

Awaiting Approval

EB Contracts/Documents Received this Month

Id Name Date Priority
CcT286 Test contract 20230614 medium
cT285 Employment Agreement  2023-06-07 critical
CcT284 NDA- test 2023-06-07 medium
cT282 CLA-BLP company 2023-06-06 medium
cT281 Procurement Departmen  2023-06-01 high
CT280 Medical Service Contract ~ 2023-0530 medium

@:2:4 567 . >

L Contracts/Documents per Party

Time Entries Dashboard:

. . " Added from Client
50 Awaiting Signature a Expired 60 40
Portal
Y i EE Contracts/Documents Expiring this Quarter Y i
Q Q
Status 1d Name End Date Priority Status
Filing & Drafting cT167 Employment contract 12 2023-0526 medium Executed
Filing & Drafting cT115 Non-Disclosure Agreeme  2023-06-01 medium Under Approval
Drafting cT102 Employment Contract 2023-06-01 medium Filing & Drafting
Filing & Drafting cT93 Service Agreement 2023-06-07 critical Under Signature
Drafting cT81 Employer contract betwe ~ 2023-06-08 medium Executed
Filing & Drafting T80 Employment Agreement | 2023-04-06 medium Executed
1 of 13 pages (78 items) o 2 3 > 1 of 3 pages (13 items)
LG lul  Contracts/Documents per Status Y 2k

The time tracking dashboard displays many useful charts that showcase logged hours, average time logged per day, percentage of billable and non-

billable time logs, and so on



Year Assigned Team User Seniority level Entity o B
[ 2023 “J All ‘ Al ‘ Al ‘ [AppALegal—usD “J
Logged Hours Average (2] Percentage o
350.00 - 014 -
280.00 on
21000 008
140.00 0.06
70.00 0.03 SEE—
53.04h: 0.03h/day
0.00 0.00
Total Billable Non Billable Total Billable Non Billable
@ Total [ Billable [ Non Billable @ Total [ Billable [ Non Billable
@ Billable @ Non Billable
Utilization Rate (2] Amount Target Hours (2]
189 - 80000 -
60000
126
0000 Total O
16640
Management Dashboard:
The management dashboard displays useful statistics to provide an overview of the activity and performance of the team.
These graphics showcase matters per filing date, matters per assignee, matters per due date, etc....
|Management Dashboard |
Lul Matters Per Filing Date A @& Matters By Assignee A
o Maven 5
Unessignes: 15
© James Marven
Alice Jones: 15 G Alice Jones
© Micheal Cavino
G Sam Marven
© Aleen Peterson
© Carolina Robinson
- G Unassigned
Carlina Robirson 1- e o2
Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2022 2022 2022 2022 2022 2022 2022 2022 2022 2022 2022 2022 v
Ao peerson 2 Som v 10
lul  Matters Per Due Date T B8 Companies Edited During Filter Dates A ¢
Q
©
Company ID Name Last Modified On Last Modified By
COMO00000076 Commercial Department 2022-12-28 James Marven
6 COMO0000075 Emirates Islamic Bank 20221222 James Marven
s
COMO00000073 Al Kamal Industries 2022-1213 Carolina Robinson
COMO00000066 Mohammad Khalil & Co 202212113 Carolina Robinson o
COMO00000050 BTL Insurance 2022-12-13 James Marven

Litigation Dashboard:

Last but not least the litigation management dashboard displays important insights and charts to provide summary data on litigation cases such as Cases
Per Arrival Date, Case Stages Per Court Type, Hearing Per Assignee, etc...



ETo 2023-01-01

& 2023-12-31 ]

Cases Per Assignee

Caroiina Rabinson

Sam Marven

Alice Jones

Aleen Peterson

James Marven

Cases Per Status

Total
20

.

Case Stages Per Court Type

e _

cnil
Labor

Financial

Hearings Per Month
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Cases per Arrival Date

60
40
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Cases Per Client Position

Total
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Case Stages Per Court Region
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MNew York

Hearings Per Assignee
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Aleen Peterson

Micheal Cavino

Unassigned

For more information about LEXZUR, kindly reach out to us at help@lexzur.com.

Thank you!
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