How to Clone Invoice Templates

Objectives:

® Copy Invoice Templates

Steps:
Users have the capability to duplicate invoice templates, facilitating the effortless replication of templates from one entity to another.

To do so, navigate to Billing Advanced Settings Invoice Templates

- Reports~ Time- Biling~ More ¥ | Create +

Dashboards

Clients 3
Invoices b
Expenses 3

Time Entries

Suppliers 3
Partners 3
Reports

Advanced 3 . -
Manual Journals

View Journals

New Journal
Money Transfer
Chart of Accounts

Bank Reconciliations

Set Content Language

English v

Francais

e

From the Invoices Section choose Invoice Templates

e Invoices

Taxes
Discounts
Terms

Services

Invoice Templates I

Invoice Notes

Invoice Details Format
Discount in Invoices
Adjustment in Invoices
Credit Note Reasons
Debit Note Reasons
Invoice Custom Fields
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From the invoice template page select the template you need to copy and click Clone.



Dashboards  Clients = Invoices ~ Expenses ~ Time Entries  Suppliers ~ Partners ~ Reports Advanced ~ App4Legal-USD - USD

Settings / Invoice Templates / Add New Template

List of Templates Per Entity l
Template Name: Entity Name Default Actions

Confident Cases tempiate confident case UK P @ Delete
My entity template My Entity-E-invoice VLRSS Delete

& Rename i PR

Template My Entity
template My instance-E-invoice
appalegal template App4Legal-USD . & Rename i L)
appalegal template London office
Proforma Template appdlegal
ZATCA My instance-E-invoice
Zatca template appdlegal
template example AppALegal-USD

& Rename | LGS

& Rename i EETY

# Rename B PEE)

VACENC () Delete

# Rename [ PEECY

# Rename i PR

Afterward, rename the copied template and specify the entity to which you intend to copy it.

Clone Invoice Template X

Name* Copy of -Confident Cases template i

Entity* KSA Entity -— -

For more information about LEXZUR, kindly reach out to us at help@lexzur.com.

Thank you!
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