Sayen Integration

Objectives

® Enable the Integration
® Use Sayen in Contra

Steps
Sayen signature is now available in LEXZUR!
In order to use Sayen as a signature method in Contra, you must follow some steps:

First, get the app. Therefore go to the Apps Marketplace Explore more apps.
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Search for Sayen and Activate it by clicking on the "Get now" button to obtain it for free.

1 To use the signature within the system, a valid subscription with Sayen, separate from LEXZUR, is required.
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Use the Webex App to Edit & Collaborate on Contracts securely during Webex Meetings!

Lexzur update check Settings

The Universal App Manager (v1.7.0) by Lexzur



After successful activation, you can choose Sayen workflow within the signature center of contracts.

To initiate the signing process using Sayen, navigate to the signature center of a contract and select the Sayen workflow.
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1 Make sure to set the selected document as "To Be Signed" from the Attachments tab

Click to get started and add signees, who can be users, collaborators, or other individuals. Therefore, specify the type, and the signee name, and add a
signature label if needed. After adding the signees, click to send.

Add Signees ”

Set Signature Order

— 2 User < Carolina Robin -

1 i Label ]

Head of Legal

© summary

& Collaborator ~ e Christine Ray -

2 ] Label ]

—> EZ3Ea

The document will now be generated in Sayen itself. Prepare the documents for signing by clicking on each signee's name and drag-and-drop to add the
corresponding Signature Box.
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Carolina Robin a
NON-DISCLOSURE AGREEMENT (NDA)
This Nondisclosure Agreement or ("Agreement”) has been entered into on the date of 2023-03-
02 and is by and between: Christine Ray a

Party Disclosing Information: Branding Company with a mailing address of (‘Disclosing
Party’).

Party Receiving Information: Lauren Travis with a mailing address of (‘Receiving Party’).

For the purpose of preventing the unauthorized disclosure of Confidential Information as defined
below. The parties agree to enter into a confidential relationship concerning the disclosure of
certain proprietary and confidential information (*Confidential Information").

1. Definition of Confidential Information. For purposes of this Agreement, “Confidential
Information" shall include allinformation or material that has or could have commercial value or
other utilty in the business in which Disclosing Party is engaged. If Confidential Information is in
written form, the Disclosing Party shall label or stamp the materials with the word "Confidential”™
or some similar warning. If Confidential Information is transmitted orally, the Disclosing Party
shall promptly provide writing indicating that such oral communication consituted Confidential
Information

2. Exclusions from Confidential Information. Receiving Party's obligations under this
Agreement do not extend to information that is: (a) publicly known at the time of disclosure or
subsequently becomes publicly known through no fault of the Receiving Party; (b) discovered or
created by the Receiving Party before disclosure by Disclosing Party; (c) learned by the
Receiving Party through legitimate means other than from the Disclosing Party or Disclosing
Party’s representatives; or (d) s disclosed by Receiving Party with Disclosing Party’s prior
written approval

3. Obligations of Receiving Party. Receiving Party shall hold and maintain the Confidential
Information in strictest confidence for the sole and exclusive benefitof the Disclosing Party.
Recelving Party shall carefully restrict access to Confidential Information to employees,
contractors and third parties as is reasonably required and shall require those persons to sign
nondisclosure restrictions at least as protective as those i this Agreement. Receiving Party
shall not, without the prior written approval of Disclosing Party, use for Receiving Party's benefit,
publish, copy, or otherwise disclose to others, o permit the use by others for their benefit or to

o/

Upon setting the signature fields, an email notification will be sent to the first signee(s).

Users can sign directly from the signature center of the contract.
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The document will open in Sayen, prompting users to start the signature process.
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This Nondisclosure Agreement or ("Agreement”) has been entered into on the date of 2023-03-
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Party Receiving Information: Lauren Travis with a mailing address of (“Receiving Party").

For the purpose of preventing the unauthorized disclosure of Confidential Information as defined
] i below. The parties agree to enter into a confidential relationship concerning the disclosure of L
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1. Definition of Confidential Information. For purposes of this Agreement, "Confidential
Information” shall include all information or material that has or could have commercial value or
other utility in the business in which Disclosing Party is engaged. If Confidential Information is in
written form, the Disclosing Party shall label or stamp the materials with the word "Confidential"
or some similar warning. If Confidential Information is transmitted orally, the Disclosing Party
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Follow the directed steps to sign, authenticate your account, and log in to your Sayen account.

AUTHENTICATE VIA PASSWORD

Email

caroline. moraod@app4legal.com

Password

B -

You have the option to draw or upload your signature.

Once completed, click on Close. Subsequent signees will follow a similar process.
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the detriment of Disclosing Party, any Confidential Information. Receiving Party shall return to
Disclosing Party any and all records, notes, and other written, printed, or tangible materials in its
possession pertaining to Confidential Information immediately if Disclosing Party requests itin
writing.

4. Time Periods. The nondisclosure provisions of this Agreement shall survive the termination
of this Agreement and Receiving Party's duty to hold Confidential Information in confidence
shall remain in effect until the Confidential Information no longer qualifies as a trade secret or
until Disclosing Party sends Receiving Party written notice releasing Receiving Party from this
Agreement, whichever occurs first.

or
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5. Relationships. Nothing contained in this Agreement shall be deemed to constitute either
party a partner, joint venture or employee of the other party for any purpose.

6. Severability. If a court finds any provision of this Agreement invalid or unenforceable, the
remainder of this Agreement shall be interpreted so as best to affect the intent of the parties.

Once signed, the contract will be retrieved easily from the contract's attachment tab.

For more information about LEXZUR, kindly reach out to us at help@lexzur.com.

Thank you!
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