How to Set Default Matter Client

Objectives

® Specify your default matter client name.

Steps

You can predefine your default client to be used automatically in matters. This can be done from the System Settings System Preferences Setup &
Configuration

{f System Preferences

Setup & Configuration -<e—
Notification Scheme

Look & Feel

Integrations

Task & Triggers Automation

Document Content Search (Full Text Search)
Custom Integrations

Then navigate to the Default Values, where you can specify the Matter Client. Select the contact type either person or company, and the client name as
well, and save your changes.

Settings | Setup & Configuration

Active Directory

Adobe Sign Integration

Property Default Value Actions
Advisor Portal
Matter Client Person = Save
Contract/Document Default Values
Maria Smith
Client Portal
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Delegation Archive Matter Workflow Status T - =
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External Links
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Maker Checker Control Matter Container Attachment Status Not Set . Save
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password Policy

This will automatically insert the client name when a new matter is created.



Add Corporate Matter Cancel
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For more information about LEXZUR, kindly reach out to us at help@lexzur.com.

Thank you!
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